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FOME/A

FOMEMA Employers’ Web Portal

1.0 Guide to login (Individual)

Module Action
Existing Employer
e Already registered with FOMEMA via online/branch.
e Employer shall use existing employer code OR login using
registered email address with FOMEMA.
Login Page

Select your Login Type > Fill in your employer code/ Email > Fill in your
password > Click “Login”

New Employer

e Never made a registration neither at FOMEMA branch nor web
portal

e Never had an employer code.

e




FOM E/|AA®

FOMEMA Employers’ Web Portal

Email Inbox

Click on “Sign up™ Fill in a valid email address > Complete the
CAPTCHA > Click “Sign Up”

Welcome to Foreign Workers’ Medical Examination Online Registration Portal

el
Copyright © 2021 FOMEMA SDN EHO All Rights Reserved.

It will send a confirmation link to your email

Welcome to Foreign Workers’ Medical Examination Online Registration Por

Sign Up New Account

A conlimatn ek has Swen sart = your sl

Access your email to find and view the email with Subject “FOMEMA
sign up confirmation”. Click on the link

FOMEMA sign up confirmation

FOMEMA - No Reply < @fomema.com.my=
Kepada: rozeleinz@yahoo.com

& Imej luaran kini lebih selamat dan ditunjukkan secara lalai. Ubah dalam Tetapan

Welcome to FOMEMA
Selamat datang ke FOMEMA

Thank you for signing up with FOMEMA. To continue your registration, please click on the link below or copy and paste the link into your browser.
Terima kasih untuk pendaftaran FOMEMA. Untuk meneruskan pendaftaran, sila kiik pautan di bawah atau salin dan tampal semula paparan:

Thank you.
Terima kasih.

***This is an auto generated email. Please do not reply to this email =*
“Email dibuat secara auto. Tidak perlu untuk membalas e-mel ™




FOME/A

FOMEMA Employers’ Web Portal

Registration
Page

Kindly upload relevant documents to ensure employer registration
successful.

Supported files format: PDF, JPEG, PNG not more than 10MB.

Employer Required Documents
Type
Individual 1. NRIC or passport (Click here for sample)

2. Calling VISA/ Immigration Approval (Click
here for sample)

EMPLOYER REGISTRATION

hﬁﬁ—\ﬁﬁﬁh
= £
sSses

. Your N i i
2. copy of the Caling Visa/Worker Permit for a worker
Labuan

1. Your NRIC H: an or you
2.4 copy of the passport frant page/ visi pass for a Worker
i . NG, PDF).

The below Employer Registration form will be displayed. Fields marked
with a red asterisks (*) are mandatory fields.

After registration form has been completed, click “Submit for Approval”
to submit your employer registration.

First Time Online Login

e Already registered at FOMEMA branch.
e Already have an employer code

e First visit at FOMEMA web portal

Fill in your employer code> Leave the password blank > Click on
“Login”




FOME/A

FOMEMA Employers’ Web Portal

Login Page

You will be directed to “First Time Login”

Please fill in the blank and click “Submit”

Welcome to Foreign Workers’ Medical Examination Online Registration Por!

You will receive a confirmation link in your email.

. FOMEMA registration approved Yahoo/Peti Mas...
Email Inbox
FOMEMA - No Reply ..:@fomema.commy> = lsn 10Meipada 2:38 PTG
Kepada: rozeleinz@yahoo.com -

1] Imej luaran kini lebih selamat dan ditunjukkan secara lalai. Ubah dalam Tetapan

Dear NORAI SDN BHD,

Tuan/ Puan NORAI SDN BHD,

Thank you for registering with FOMEMA. Your registration has been approved and employer code is E32N003730. To activate your account, please click on the link below or copy and paste the link into
your browser.

Terima kasih kerana mendaftar dengan FOMEMA. Permohonan anda telah berjaya dan kod majikan anda ialah E32N003730. Untuk mengaktifkan akaun, sifa kiik pautan di bawah afau salin dan tampal
semula paparan

hitps://portal-L -fomema.my/users/activate?activation_token=a8i6691817a5bb58329090b0adadc3

Terima kasin

***This is an auto generated email. Please do not reply to this email =**
*E-mel dibuat secara auto. Tidak perlu unfuk membalas e-mel =

It will lead you to the web portal. Your employer code is located at top
right corner of the page.

Enter your new password > Enter the password confirmation > and
click “Save” button.




FOME/A

Home

FOMEMA Employers’ Web Portal
EMMA # Register Worker Payment Registration History Refund Appeal Medical Result Insurance NORAI SDM BHD (ESNODITI0, z

Create Password

Your password has been updated and you are signed in to the web
portal.

Your password has been changed successfully. You are now signed in.

Bulletins

Once you have logged out, you can login to FOMEMA'’s web portal
anytime using the Employer Code/ email and Password.

Forgot Your Password

Click on “Forgot your password”




FOME/A

FOMEMA Employers’ Web Portal

Forgot your password?

Please check your email for instruction to reset your password.

Reset password instructions inbox x ]
FOMEMA - No Reply -.@fomema.com.my> 10:57 PM (0 minutes ago) 'ﬁ -
1o ENKEDM «

Dear KERR (E4FK001050)

Tuan/ Puan KERR (E4FK001050)

We have received a request to reset the password for your account. To resat your password, click on the link below
Kami telah menerima permohonan untuk tetapkan semula kata laluan akaun anda. Untuk menetapkan kata laluan, Kik pautan dibawah

hitp //porial fomema my/users/password/edit?reset_password token=RFsPAroW 9CXsi-YFS5p

For security reasons, the link will be invalid after 72 hours.
Untuk keselamatan, pautan ini akan terbatal selepas 72 jam.

If you did not make this request, you can ignore this message and your password will remain the same
Jika anda tidak membuat permohanan ini, sila abaikan mesej ini dan kata laluan ada tetap sama

Thank you
Tarima kasih

***This is an auto generated email Please do not reply to this email ***
*"E-mel dibuat secara auto. Tidak perlu untuk membalas e-mel.*™**




FOME/A

FOMEMA Employers’ Web Portal

2.0 Guide to login (Company)

Module Action
Existing Employer
e Already registered with FOMEMA via online/branch.
e Employer shall use existing employer code OR login using
registered email address with FOMEMA.
Login

Select your Login Type > Fill in your employer code/ Email > Fill in
your password > Click “Login”

New Employer

¢ Never made a registration neither at FOMEMA branch nor web
portal

¢ Never had an employer code.

Click on “Sign up”> Fill in a valid email address > Complete the
CAPTCHA > Click “Sign Up”




FOME/A

Email Inbox

FOMEMA Employers’ Web Portal

Access your email to find and view the email with Subject “FOMEMA
sign up confirmation”. Click on the link

FOMEMA sign up confirmation

FOMEMA - No Reply < @fomema.com.my=
Kepada: rozeleinz@yahoo.com

0’ Imej luaran kini lebih selamat dan ditunjukkan secara lalai. Ubah dalam Tetapan

Welcome to FOMEMA
Selamat datang ke FOMEMA

Thank you for signing up with FOMEMA. To continue your registration, please click on the link below or copy and paste the link inte your browser.
Terima kasih untuk pendaftaran FOMEMA. Untuk meneruskan pendaftaran, sila kiik pautan di bawah atau salin dan tampal semula paparan:

Thank you.
Terima kasih.

**This is an auto generated email. Please do not reply to this email. **
“*Email dibuat secara auto. Tidak perlu untuk membalas e-mel ™




FOMEMA

FOMEMA Employers’ Web Portal

Registration
Page

Kindly upload relevant documents to ensure employer registration
successful.

Supported files format: PDF, JPEG, PNG not more than 10MB.

Employer Documents
Type
Company 1. Company’s registration papers such as Form

9 or equivalent (Click here for sample)

2. Letter of authorisation for contact person to
perform worker registration (Click here for
sample)

3. NRIC of contact person performing worker’s
registration (Click_here for sample)

4. A copy of the passport front page /
Immigration Approval/ Visit Pass (Click here
for sample)

EMPLOYER REGISTRATION

ﬁﬁﬁﬁﬁhh
UL AL L

3.NRIC of Contact Persan to perform warker s registrations
4.4 copy of the passpert front paga visit pass for 3 Worker

(PG, PNG, PDF.

The below Employer Registration form will be displayed. Fields
marked with a red asterisks (*) are mandatory fields.

After registration form has been completed, click the “Submit for
Approval” button to submit your employer registration.

First Time Online Login

e Already registered at FOMEMA branch.
¢ Already have an employer code

e First visit at FOMEMA web portal

10



FOME/A

FOMEMA Employers’ Web Portal

Fill in your employer code> Leave the password blank > Click on

You will be directed to “First Time Login”

Please fill in the blank and click “Submit”

You will receive a confirmation link in your email.

FOMEMA registration approved ¥hoo/Peti Mas..
FOMEMA - No Reply < @fomema.commy> = sn. 10 Mei pada 238 PTG
Kepada: rozeleinz@yahoo.com

@ Imej luaran kini lebih selamat dan ditunjukkan secara lalai. Ubah dalam Tetapan

Dear NORAI SDN BHD,
Tuan/ Puan NORAI SDN BHD.

Thank you for registering with FOMEMA. Your registration has been approved and employer code is E32N003730. To activate your account, please click on the link below or copy and paste the link into
your browser.

Terima kasih kerana mendsftar dengan FOMENA. Permahonan anda telah berjaya dan kod majikan anda falah E32N003730. Unfuk mengaktifkan akaun, sila kiik patan di bawah atau salin dan tampal
semula paparan:

hitps:/iportal- 1t fomema.my/users/activate?activation_token=-agit691817a5bb563e909000a4a4c3

Terima kasih

**This i 2n auto generated email. Please do not reply to this email =
*-me/ dibuat secara auto. Tidak perlu unfuk membalas e-mel. **

It will lead you to the web portal. Your employer code is located at top
right corner of the page.

11




FOME/A

FOMEMA Employers’ Web Portal

Login Page

Enter your new password > Enter the password confirmation > and

click “Save”
FOMEMA  # RegisterWorker  Payment  Registration History  Refund  Appesl  Medical Result  Insurance

Your password has been updated and you are signed in to the web
portal.

Your password has been changed successfully. You are now signed in.

Bulletins

Once you have logged out, you can login to FOMEMA'’s web portal
anytime using the Employer Code/ Email and Password.

Forgot Your Password

Click on “Forgot your password”

12




FOME/A

FOMEMA Employers’ Web Portal

Please check your email for instruction to reset your password.

Reset password instructions Inbex ]

FOMEMA - No Reply  pfomema com.my>

1067 PM (0 minutes aga)  f¥
10 ENKEDM ~

Email Inbox

Dear KERR (E4FK001050)
Tuan/ Puan KERR (E4FK001050),

We have received a request 1o reset the password for your account. To reset your password, click on the link below
Kami telah menerima permohonan untuk tetapkan semula kata laluan akaun anda. Untuk menstapkan kata laluan, Klik pautan dibawah

http-//portal fomema my/usersipassword/edit?reset_password_token=RFsPAroW 9CXsi YFS5p

For security reasons, the link will be invalid after 72 hours
Untuk keselamatan, pautan ini akan terbatal selepas 72 jam.

If you did not make this request, you can ignore this message and your password will remain the same
Jika anda tidak membuat permohonan ini, sila abaikan mesej ini dan kata laluan ada tetap sama

Thank you
Tarima kasih

***This is an auto generated email Please do not reply to this email. ***
*“E-mel dibuat secara auto. Tidzk periu untuk membalas e-mel. ***

13



FOME
FOMEMA Employers’ Web Portal

3.0 Annexes
Sample of NRIC

K<L LLLLLLLLLLCKLLLLLL<<L<L<LKL

€<c<<<c<€<c<<

Sample of Passport Front Page

R

14



OMEMA

Sample of Calling VISA

JABATAN IMIGRESEN MALAYSIA WILAYAH PERSEKUTUAN KUALA LUMPUR

ARAS LG, |, 2 &5
KOMPLEKS KEMENTEKIAN DALAN NEGERIT (KIN)

NO. 69, JALAN SRI BARTAMAS |

FOMEMA Employers’ Web Portal

OFF JALAN TUANKU ABDUL HALIM Tetefan : 03-62057400
S0480 KUALA LUMPJIR Fakz 1 0362011107
\e BPAIFACMSIGLAC521461776

0
93“\

[
I ‘f! I
PATROSEAETN

PERUSAHAAN rILANG KICAP BUDIMAN (7777777-X)}

NO 17, JLN.SETMLARA
77777 ULU BER"AM A4
MELAKA ernt BRRA \
SF‘{' ‘\t\n.’.-‘\; VIt atAdds
Liie
Tuan,

PERMOHONAN VISA DENGAN RUJUKAN

n tuan kepade perikara di atas. Adalak  dimaklunkarn dahava

Dengan hormataya pohon  perha

PETmORONAN MEYGAMA MABUK Jeremai 150 srang petesja s3iag varganigara  BANGLADESH
telah diluluskan melalul suxat KDNTTTTTI? bertarikh 313/07/2027
2. pibak wen dibenarkan membava masuk sejumian 14 oréng peberja asing varganegara

SH aeparti semarai di tawah. Serwbungen dengan iti, pihak tuen dikelsndaki

menstuhl sysret-syorst berdkut o

2.1 Peker)a asing dibemirsan nerasuki  Melaysia setelab mesdapat visa dagl Fejabat
Pazvakilan Malaysia 41 luar negara, serta Pas Khas yang Sikeluazkan di mana-mana
pin.u masux dejgan syirat mercia memasuti negara ini same ade melalui jalan iaut,
darit. atau wlare vano diwartaran.

2.2 Majikan hendsklsh menunggu ¢. PARTY PASUK  untuk  menuatut  pekerla 8sing yang
dileluskan semnsa pekerja asing terscbut  tiba d¢i negara int . Drusan penganbilan
pekeria asing hendazleh dibuat delem Cespoll 6 jam selopas katibaass. Sekiranya
®aj kan gagal menatuh: zempoh tersebut mnaka pekerjs asing berkeraan akan pulang
dibanter manshale mallkan aken  diaens hitem daen pﬁkn’;’ﬂ asisy gontias somo
#ekall tidak dibenarken.

2.3 Penctrlixsaan kesihatsn hendaklsl dibual di pegara esal dan juga dl  klinik-jlinik
yanc berdaftar dengan FOMENA di negara ini  selewat-lewatnya 3 ﬁi’iﬁu
ketivaan. Inya pehesja asing yang disehken sihot oleh POMEMA sahe hénaikan
nek¢ria manakala pekeria Asing yang disahkan tidok sihat bendaklah T
dencan segecs ke negars assl menggunakon Nems Peyikss Xelwar. 3

2.4 Ma) . kan oL < an PLIKS) ¢1 Pejabac
wonsolwnrkan auvar VIR dni delam  wangeh 30 hari dari terkhh dot o

2.5 Maiikan hendaklab hadir sendir! di Jabaton Imigresen untu: semua umxlm eﬂuran
denun pekeria asing yang telsd dilulusian. -

2.6 Majkan hendakiah membuat permononan urtok Mepo Periksa feluar sexiranya pekxerja
salng ingin tembaeli ke negava wsal dan tida¥ 1agl manu mosaruckan parihidmatannya
Jike gagal, gpekerja sing ter:ebul dlanggap melerlikan dicl daci sejikan can wang
cagivan akan disita.

3. Surat kelulusan VDR ini sah selama 4 bulen dari tarikh fs  dikelvarkan.

15



FOME/A

Sample of SSM Form 9

FOMEMA Employers’ Web Portal

i3 "

[T on

B ELPHE R T BT ARDEAT ML ATREL

COMPANIES ACT 2016
(ACT 777)

CERTIFICATE OF INCORPORATION
OF PRIVATE COMPANY

This is to certify that

i, on and from the 27% day of March 1988, incorperated under the Companies
Act 1963, and that the company 1z a company limited by shares and that the
company 15 a private company.

Diated zt KUALA LUMPUR thiz 272 day of MMarch 1986,

DR. AZMA N HUSSIN
i BEGISTEAPR OF COMPANIES
181001173799452 DALAYSIA

Scan to werify

5
| A copv or exiract 1ssued pursuant fo Section 8012, H
[
YDATA

Lizer |4 Erianioan Domle: Tue Oct 01 17:37:41 2018 Printing Date: 011025
This cerificats Is generated form MYDATA BEM Banicss as ok 0rMOEHS 173741 10z
MENARA Z2MEIMEENTRAL, MNO.T, JALAN STEZEM EENTRAL 5, KUALA LUMPUR SENTRAL, 50470 KUALA LUMPUR

TEL : 02-2355 400 FAX - 032255 4411

16



FOME/A

Sample of Company Authorisation Letter

FOMEMA Employers’ Web Portal

‘v’ PERUSAHAAN KILANG KICAP EMPLOYER /
AR COMPANY LETTERHEAD

Date :

pLE
FOMENA Sdn. Bhd. gaM

Lot 49 &51

Jalan Kampung Pandan
55100, Kuala Lumpur.

To whom itmay concern,

Letter of Authorisation for Contact Pe'son to Perform Worker Rezistration

We the undersigned, hereby authorise(CONTACT PERSON NAME| (NRIC NO.) as a Contact Person to
act on behdf in all manner relating to application for Foreign Worlers,

Enclosed abo a photocopy of NRIC of Contact Person for your kindof reference.

Thank you.

Sincerely,

(Director Name)
(Employer | Company Name)

17



FOM E/|AA®

Sample of Rekalibrasi Tenaga Kerja 2.0 Approval

FOMEMA Employers’ Web Portal

BAHAGIAN PENGUATKUASAAN
ERMNN
NO.DOKUMEN:  EG0331479 TARIKH : 02/03/2023
ALOR SETAR e
TINGKAT 1 & 2 BANGUNAN KEMENTERIAN epHATIAN I‘
NEGERI,PUSAT PENTADBIRAN KERAJAAN, 74 PATI YANG LULUS VERIFIKAS| PROGRAM
PERSEKUTUAN,BANDAR MUADZAM SHAH, XALIBRAS) TENAGA KERJA, MAJIKAN PERLU:-
06550 ALOR SETAR KEDAH, | CMBUAT PEMERIKSAAN KESHATAN FOME!.
KEDAH | )aN MENYEDIAKAN SPIFa (KECUALI SEXIC::
Tuan, ! ERLADANGAN): DAN
<EMBUAT PERMOHONAN STOWT‘F“ "UOT
PROGRAM REKALIBRAS! TENAGA KERJA 2.0 20565 PLKS DI BAHAGIAN PEV™E . SINC
=N MENGo- 0k 132
SVERIFIKASIDIY - 1o “s< AN

Sila periksa dan sahkan subjek di bawah :

No Permohonan

Nama

Warganegara

Jantina

Tarikh Lahir

No. Dokumen

Jenis Dokreman

Tarikh Tamat Dokumen

Negara Pengeluar

Tarikh Mula Masuk

Jenis Pas

Tarikh Tamat Pas

No Pendaftaran Syarkat

Nama Syarikat Pegawai

Penerima ]

Status Permohonan . LAYAK
SEK 15 (1) (C)

Sila buat pemeriksaan Fomema

Surat ini adalah cetakan berkomputer. Tandatangan tidak diperiukan

Rujukan Pendaftaran : IM.101/K-E/RTK/V2/1024/7-1(0001)



FOM E/‘AA®

Sample of Sistem Maid Online Slip

FOMEMA Employers’ Web Portal

BPR/EPRAN65590180119134654056

JABATAN IMIGRESEN MALAYSIA
BAHAGIAN PEKERJA ASING
PERMOHONAN PEMBANTU RUMAH ASING (MAID ONLINE)
22/01/2018
NO. PERMOHONAN : BPR/EPRA/TT777777770777
NAMA MAJIKAN : HAIFA BINTI WAHEBI
NO KIP MAJIKAN  TTITITRTTY
NAMA PEMBANTURUMAH  : NABILAH SHAKIB
NO. PASPORT 1 crr P\,E
WARGANEGARA : INDONESIA SP‘M
JANTINA i PEREMPUAN
TARIKH LAHIR : 05/07/1988

Mohon hadir bersama Pembantu Rumah untuk pemeriksaan kesihatan FOMEMA di klinik berdekatan. Sila daftar melalui
portal FOMEMA terlebih dahulu.

HTTP://IPORTAL FOMEMA.MY

Terima Kasih kerana berurusan secara langsung dengan kami. Semua transaksi adalah MUDAH

19



